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Appendix E - Copy of Corrective Action Form

EPA SWPPP



Corrective Action Report Form ~ Field Version

Purpose
This Comective Action Report Form is designed to asslst you In preparing comective cct'on reports for EPA's 2012
Construction Generai Permit {CGP). If you are coverad under EPA's 2012 CGP, this form will enable you to

create a comective action report that complies with the minimum reporting requirerents of Part 5.4 of the
permit,

You are only required to fill out this form if one of the cotrective action triggering conditions in Part 5.2.1 or 5.3
occurs on your site, Routine maintenance and repairs dre generally not considered to be a comective action
triggering condition. Comective actions are triggered only for speclfic. more serious conditions that are identified
belaw in the "Overview of Comective Action Requirements.”

If you are covered under a state CGP, this form may e helpfui in developing a report that can be used for that
permit; howaver it will need to be modified to meat the specific requiremants of the permit. If your permitting
authority requires you to Use a specific comective aetion teport form, you shauld not use this form.

Notes

While EPA hos made every effort to ensure the accuracy of all instructions and guidance contained in the
Comective Action Repart Form. the actual obligations of regulated construction activities are determined by the
relevant provisions of the permit, not by the form, [n the event of a conllict betweean the Comective Action
Report Form and any comesponding provision of the 2012 CGP, you must abide by the requirements in the
permit. EPA welcomes comments on the Comrective Actlon Report Form at any time and will consider those
comments in any future revision of this document. You m@y contact E2 A for CGP-re ated inquires at

ER .

Overview of Corrective Action Requirements
Construction operators coverad under the 2012 CGP dre required to conduct corective actions and report on
progress made in comecting the problem condition(s} h accordance with the following requirements:

Corrective Action Triggering Conditions (Parts 5.2.1 and 8.3}
Corrective action Is required whenever any of the following conditions occur at your site:

s Arequired stormwater control was never installed, was installed incomrectly, or rot in accordance with the
requirements in Port 2 and/or 3;

« Thestormwater conirols (e.g.. erosion and sedlmant controls or poliufion prevent on controls) that have been
installed and maintained are not effective engugh for the discharge to meet aoplicable water quality standards
or applicaple requirements in Part 3.1 of the petmit;

« APart2.3,] prohibited discharge has occutred &r is becurting; or

* Any comective actions required by EPA as ¢ tesult of permit violations found during an inspection camied out
under Part 4.2

Deadlines for Completing Cormective Actlons (Patt 8.2.1)

You must complete comective action (e.g., Installing and Making operational any new o~ medifled control, comecting
enors in instaliation, preventing, mitigating, or cleafing up spIls o leaks making repairs} Ly no later than 7 calendar days
fromn the time of discovery of the condition. If infaediBle 18 &oMmplste the installation or repair within 7 calendar days, you

must document why it is infeasible and document yout i&heduie for completing the corraclive action as soon as
practicable.

Deadiines for Dacumenting Corective Actions in ¢ Repert (Part 5.4)
You are required to complete o corective action reptr for eaeh of comective action you take in accordance with the
following deadlines.
« Within 24 hours of discovering the occurtence of & sottective action tiggering candition, you must document the
following:
- The condifion identified ot your site;



- The nature of the canditian identified; and
- The date and time of the condifion identified and how it was identified

+ Within 7 calendar days of discavering a triggefing condition, you must document the following:
- Any fallow-up actions taken ta review the design, instaliation, and maintenance of stormwater cantrals,
including the dates such actians occurred;
- Asummary of storrmwater controls modifleations taken or fo be taken, iIncluding a schedule of activities
necessary fo implement changes, and the date the madifications are compiered ar expected to be
complated; and

- Naflce af whether SWPPP medifications are required as a result of the condition identified or corective
action,

Instructions for Using This Report Form
This Fieid Version af the Comrective Action Report Form s intendad to be used in the field and filed out by hand. If
you will be filing out the Corrective Action Report Form electronically (i.e., you will be typing in your findings),
pleccse use the Electronlc Versmn of fhe Correchve Action Report Form available at

“ ‘ -. The Electronic Version inciudes text flelds with instructions for what to
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en’rer. o
The following tips for using this form will help you ensure that the minimum permit requirements are met:

« Review the comective action requirements. Before you fill out this corrective action report form, read the
CGP's Port 5 corrective action requirements, This will @nsure thot you have a working understanding of the
permit's underlying comrective action requirements.

e Complete a separate report for each condition that triggers cormective action. For each triggering
condition on your site, you will need fo fili out o saparate corrective action report form.

+» Compilete all required text fields. Fill out gl text flalds. Only by filing out all fields will the form be compliant
with the requirernents of the permit. (Note: Whate you do not need the number af rows provided in the
corrective action report form, you leave those rows biank. Or, if you need more space to document you
findings, you may add an additionai sheet.)

» Sign and cerlify each comrective action repert, Each corrective action report form must be signed and
certified by the permittee to be considered ¢omplete. Where your comective actions are camed out by o
contractor or subcantractor, it is racommendad that you also have the form signed and certified by the
inspector, in addition to the signature and certification required of the permitted operator. The farm
inciudes o signature block far both parties.

« Include the corrective action report form with yaur SWPPP, Once your form is complete, make sure fo
include a copy of the corrective action repert form n your SWPPP in accordance with Part 7.2.12.4 of the
CGP.

+ Retaln coples of all corecfive action repoits with your records. You rmust retain copies of your corective
action reports in your records in accordance with the raquirements in Part 5.4.4 of the 2012 CGP. These
reparts must be retained for ot least 3 years from the date your permit coverage explres or is terminated.

Section-by-Section Instructions

You wili find specific instructions comesponding 10 steh saction of tha report form on the reverse side of each
page. These instructions were written in ordet to provide you with more detalls in terrs of what EPA expects to be
documented in these reports.



Instructions for Miiing Out the Initial Report (Section A)

You must complete Section A of the report form within 24 hoys of discovering the condition that riggered comrective
action

Name of Project
Enter the name for the project.

CGP Tracking No.
Enter the tracking number that was assigned to yaur NOI application for permit coverage.

Today's Date
Enter the date yau completed this form.

Dale/Time Problem First Discovered
Specify the date an which the triggering conditian was first discavered. Also specify the fime of e discovery.

Name/Contact Information
Pravide the individual's name, titie, and contact information as directed in the form.

Site Condition That Triggered Corrective Action
Under the CGP, camrective action is required when one af 3 triggerihg conditions accurs at your site. See CGP Farts §.2.1
and 5.3, Check the box that corresponds to the condition that friggered this comective actian.

Dascripfion of the Site Condition

Provide o summary description of the condition you found that triggered comeclive oction under CGP Part 5.2.1 and the
specific location where it was found. Be as specific as passible abaut the location; it is recommended that yau refer to a
precise point on yaur site map. If you have already provided this explanation in aninspection report, you can refer to
that report.

Deadline for Completing Corrective Action

This deadline is fixed in CGP Part 5.2.1. For ¢ll projects, the deadline is either: {1) no more than 7 zclendar days after the
date you discovered the problem, or (2] if it is infecsible to compiete work within the first 7 days. s soon ¢s practicoble
fallowing the 7th day. If your estimgted date of completion falls dfter the 7-day decdline consistert with (2], akove.
explain {d) why you beligve it is infecsible to complefe wark within 7 days, and (b} why the date you have established for
macking the new or modified stormwater control aperational Is the sconest practicable timeframs:

instructions for Fllling Out the Correetive Action Progress Table (Section B)

You must complete Section B of the report form no laterthan 2 calgndar days after discovaring the condition that
triggered comrective action.

After vou have had the cpportunity to examine the problem mere closely, provide details as to what you believe to be
the cause of the problem, and specify the follow-up acticns you took (aiong with the dates of such acfions) to dicgnose
the problem,. This is consistent with CGP Part 5,4.2.1.
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Provide d list of madifications you plan to make to yout stotmwater cohtrals to correct the problem and the date yau
completed such work. Keep in mind that your work must be complated within the fimeline specified in Section A for the
coemplefion of corrective action wark.

Also, if a SWPPP modification is necessary consistent with Patt 7.4.1.1 in order to reflect changes implemented at your
site, indicate the date you modified your SWPPP. Keep in thihd that SWPPP changes must be mada within 7 days af
discovering the problem that triggered this comective action.

Space is provided for you to include addifional notes of obsetvations regarding the change thar you implemented at
your site to correct the problem.



Section A - Initial R'eporl (CGP Part 5.4.1)

(Complete. this section withi of discovaring the condition that tiggered comective getion)
Name of Project CGP tracking No. I Today's Date l

Date Problem First Discovered | Time Probiem First Discovered

Name and Contact Information of
Individvai Completing this Form

What site conditions friggered the requirement to conduct ¢ortective action /check the ox thef applies):
A required stormwater conirol was never installed, was instailed incomectly, or not in accordance with the
requirements in Part 2 and/for 3
[J The stormwater controls that have been instafled and maintained are not effective enaugh for the discharge to meet
applicable water quality standards or applicable requirements in Part 3.1 of the permit
] APart2.3.1 prohibited discharge has occured ot ls oceumng
[ EPArequires comective oction as a result af permit violations found during an EPA inspection camied out under Part 4.2

Provide a description of the problem:

Deadilne for completing comective action {Enfer date that Is elther: {1) no more than 7 calendar days after the date you
discovered the problem, or (2] If It is infeasible ta complete wbik within the first 7 days, enter the date that is as so0n as
practicable follawing the 7th day):

If your estimated date of complefion falls after the 7-day deadline, explain (1) why you belleve It Is infeasibie to complete

work within 7 days, and {2) why the date you have established for making the new or modified stormwater control
operational is the socnest practicable timeframe:

Section B -~ Comeciive Action Progress (CGP Part 5.4.2)

{Ccmglete this section po later thgn.7 cqlendgr, ggy; gfter discovering the cendifion that triggered comrechive gction)
1;-Secﬂon B1= Why ihe I'fobiem Oecurred _
Cause(s) of Prob!em How this Was Determined and the Date You Determined
{Add an addiional sheet If necessary) the Cause
1. AR
?
2 2.
Section 8.2 - Stormwater Control Modffications to be- impiemeaied o Correct the Problem
List of Stormwater Conhrol Modlﬂcaﬂon(s) Date of $WPPP Update Notes
Needed to Cormect Problem Complefion | Netessary?
{Add an gdditiongi sheat  necessary) N
1. Lltes [INo
It yas, provide dote
SWEPP modified:
2. LJYas [No
tf yes, provide date
SWPPP modified:
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instructions for Signature and Certification (Section C})

Each comective acfion report must be signed and cerfifled to be considered complete.

Section C.1 - Contractor or Subconiractor Signature and Certification

where a contracter or subcontractar is refied an ta complete this repart and the associated canective actian. yau shauld
require the individual[s) to sign and cerlify each repart. Note that this does not relieve you of the requirement to sign and
cerify the report as well.

Section C.2 - Signature and Ceriification by Permittes
At a minimum, the corrective actiar report form must be signed by elther {1) the person who signed the NOI, or {2} a duly
authorized representative of that person, The fallawing requirements opply to scenarios (1) and {2):

If the signatory will be the persan who signed the NOI for permit coverage, as teminder, that person must be ong of the
foliowing types of individuals:

For o carparation: A responsible corporate officer. For the purpase of this subsection, o responsible corparate officer
means: {i) o president, secretary, treasurer, ar vice-president of the corporation in charge of a principal business
functian, or any other persan who performs similar policy- or decision-making functions for the carparation, or (i) the
manager af ans ar more manufacturing, production, ot operating facilities, provided, the manager is autharized to
make management decisions which govern the operction of the regulated facility including having the expiict or

impiicit duty of moking mejor capital investment recommendations, and initiating and directing other comprehensive

measwes fo assure long term enviranmental compliance with enviranmental laws and regulctians; the manager can
ensure that the necessary systems are established or actions taken to gather complete and accurate infarmation for
permit application requirements; and where autharlty ta sign documents has been ossigned ar deiegated to the
manager in accordance with corporate procedures,

For a partnership ar sale praprietarship’ A general partnet ot the praprietar, respectively.

Far a municipdiity, stafe, federal, ar afher public agency: Either a principa: executive afficer or rarking elected
official, For purposes of this subsectian, a principal executive afficer of a federal agency inciudes (i) the chiet
execulive officer of the agency. or (i} a seniar executive officer having responsibiity for the averall aperations af o
principal geagraphic unit of the agency [e.g. Regional Administrator of EPA).

If the signatory wili be a duly autharized representative, the follawing requirements must be mel:

The authorization is made in writing by the persch wha signed the NOI (see above):

The authorization specifies elther an individual of @ position having responsibility for the overall aperation of the
regulated facility or activity such as the position of plant manager. operctor of a well or o well field, superintendent,
position af equivalent responsibifity. ar an individud of position having averall respansibility for enviranmental matters
for the campony. [A duly autherized representative may thus be either o nomed individuol or any individuo!
occupying a named position}: and

The signad and dated written authorization is inciudad in the SWPPP. A copy must be submitted fo EPA. if requested.



section C - Cerffication *'an'd'_ Signature (CGP Part 5.4.3)

Section C.1.~ Cemific

d Signatire t y Corfractor. o Subcontracior

“| certify under penalty of law that this document and alf attachments were prepared under my direction or supervision in
accordance with a system designed to assure that qualified personnel properly gathered and evaluated the information
submitted. Based on my inquiry of the person or persons who manage the system, or those persons directly responsible for
gathering the information, the informatian submitted is, to the best of my knowledge and belief, true, accurate, and
complete. [ am aware that there are significant penalties for submitting false information, including the possibility of fine and
imprisonment for knowing violations."

Signature of Confractor or Subconiractor. Date:

Printed Name and Affillation;

' Section C.2- Ce;lm aflon and Sighature ynmﬂﬂu

“| certify under penalty of law that this document and dll attchments were prepared under my direction or supervision in
accordance with a system designed to assure that qualifias] pehonnel properly gathered and evaluated the informotion
submitted. Based on my inquiry of the persan or persans whi manage the system, or those persons directly responsible for
gathering the information, the information submitted ls, to e best of my knowledge and belief, true, accurate, and
complete. | am aware that there are significant penalfigs for submitting false information, Including the possibility of fine and
imprisonment for knowing violations.”

Signature of Permities or
“Duly Authorized Representuttve™: . Pate:

Printed Name and Afftilation:
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